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Dear Parents/Carers
Welcome to Sunnybank Early Years and Childcare Nursery.
Our Nursery is part of Sunnybank School and provides nursery education for children between three
and five years of age.
We offer full day and part day sessions (morning or afternoon) according to the admission policy of
Aberdeen City Council. Throughout the year we may be asked to accommodate and support students,
either studying for their teaching qualification or for a nursery nursing qualification.
Our Vision
Sunnybank is a nurturing school. Our vision is to provide a happy, vibrant and safe environment in
which we work to ensure the highest quality learning takes place and where success is celebrated.

Our School Values




Empowerment
Ambition
Nurture

Our School Aims





To build a nurturing school ethos based on inclusion, fairness and respect for ourselves and
others, promoting the health and wellbeing of all
To provide stimulating, challenging and meaningful learning experiences, meeting the needs
and aspirations of all our children enabling them to face the challenges of the future
To foster interest and enjoyment in learning, supporting children to become successful and
confident lifelong learners
To work in partnership with families and the wider school community
Our School Motto
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Starting Nursery
People you will meet
Head Teacher – Miss Taylor
Depute Head Teacher – Mrs Kidd
Depute Head Teacher – Mrs Benson
School Administrator – Mrs Fraser
School Support Assistant – Mrs Walker
School Support Assistant – Mrs Brownie

Nursery Hours
Morning Session 8.30am -11.40am
Afternoon Session 12.40pm-3.50pm
Please note that due to Covid
restrictions, the PM times may
change.

Nursery Team
Miss Kimberly Morton - Senior Early Years Practitioner
Mrs Tracey Cruickshank - Early Years Practitioner
Mrs Stacey Mitchell - Early Years Practitioner
Mrs Karolina Skrycka - Early Years Practitioner
Miss Rachel Anderson- Early Years Practitioner
Mrs Yvonne Bannerman - Early Years Practitioner
Mrs Samantha Forsyth - Early Years Practitioner
Mrs Angela Anderson - Early Years Practitioner

All day nursery – 9am-3pm

We recognise the vital role parents have as a child’s first educator and we promote this role by linking
learning at home with learning in nursery. All staff are happy to support you in helping your child to
learn by explaining the activities and discuss other ways you can help your child learn at home.
When your child starts nursery, you will be invited to help them settle and leave them when you feel
they will be happy for you to go. We keep the first session to 30 minutes and usually ask you to take
your child along after the nursery session has started so that the other children are settled.
The nursery staff will ask you to return early to collect your child so that they gradually become
accustomed to being in new surroundings without you. Parents should be prepared to stay initially
with their child, if the child is at all unhappy. It is our policy to admit only a few children at a time to
make sure that each child is given as much individual support from the staff as they need. This also
allows the staff to have time with you as well.
Within Nursery, the whole team cares for all children. At Sunnybank, we operate a Key Worker
system. Each team member, a “Key Worker”, is designated to certain children as their main carer.
Each key worker (with the consistent support of their colleagues) cares for up to 10 children in each
session. The key worker takes on many important functions such as easing separation from
parent/carer, meeting the individual needs of the child (i.e. one-to-one interaction during changing,
feeding and comforting), relating information to parents, assessment and record keeping and
liaising with outside agencies. Parents benefit from the Key Worker System as it will be helpful to
have a regular point of contact for any questions, concerns or just to pass on information about their
child.
In thinking about your child joining our nursery, you may have heard of legislation – the Children
and Young People (Scotland) Act 2014, or more commonly known as the GIRFEC Approach.
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What is GIRFEC?
GIRFEC stands for ‘Getting It Right for Every Child’. It is the Scottish Government led approach to
making sure that our children and young people – and their parents or carers – can get all the help
and support they need from birth right through to the age of age 18.
The wellbeing of children and young people is at the heart of the GIRFEC approach. Wellbeing is
about how things are going for children in their lives. The GIRFEC approach uses eight words to
describe what it looks like when things are going well –










Safe
Healthy
Achieving
Nurtured
Active
Respected
Responsible
Included

These words can be used to find out where a child’s strengths lie and also, if there are concerns, to
see where some advice, help or support might be needed. They help everyone to understand
wellbeing in the same way and use the same language to talk about it. You can expect to hear
wellbeing referred to when your child’s health visitor or school contacts you. When your child starts
at Sunnybank Nursery you will be asked to help the staff complete a Care Plan for your child.
These wellbeing words are often known as the SHANARRI indicators and illustrated in the
SHANARRI wheel, which you may see dotted around the school and medical centres, etc.
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SAFE
Health and Safety
Safety takes a high priority in nursery. Our main school doors are locked and this means that when
you require entry out with nursery times you will have to be let in by the office staff. Remember
though, you are always welcome in nursery.
When travelling to and from school you can encourage good road safety
habits by using the marked crossings and by always holding your child’s
hand when crossing roads.

PLEASE NOTE THAT ONLY ADULTS (i.e. over 16 years of age) CAN TAKE AND COLLECT
CHILDREN FROM OUR NURSERIES.
The named person must be made known to Nursery Staff.
Door Arrangements
Please note due to Covid-19 our door arrangements have changed. Nursery 1 should come
to Gate 1 and Nurseries 2 & 3 should go to Gate 2. Please let the staff know who is collecting
your child and remember to keep to social distance rules in place.
Door open/drop off and pick up times
Morning

8:30am - 8.45am

11:25am - 11:40am

Afternoon

12.40pm - 12.55pm

Full day

8.45am – 9.00am and 2.45 – 3.00pm

3:35pm – 3:50pm

If you arrive out with these times, please go to the main school door and phone the school office. A
member of school will come out to collect your child.
It is very important that children are collected on time. Young children can become
confused and upset if they are left at school once all their classmates have left. If you are
going to be late for any reason please contact the school office as soon as possible. If your
child is to be collected by anyone other than their parent/carer you must let the school
know too.

Child Protection
Schools and Nurseries are required by law to report any suspected harm done to a child by
possible abuse. Every school has a named senior member of staff appointed responsible for Child
Protection matters. GIRFEC legislation refers to this as the ‘Establishment Contact.’
In our school that person is the Head Teacher, Miss Taylor.
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HEALTHY
Health Promoting School
As a health promoting school we reinforce a positive message about food to
children through the snacks and drinks provided. In doing so, we hope to support
you, the parent, in developing good eating habits for your child.

Snack

We provide the children with a healthy balanced nutritional diet, taking into account
special dietary needs of individual children.
*Please let us know if your child has any allergies or religious reasons for
avoiding certain foods. Staff follow guidance from
http://www.healthscotland.com/uploads/documents/30341Setting%20the%20Table.pdf
Birthdays and the celebration of festivals are catered for as appropriate. For birthdays the children
help to bake and decorate their own cake.
In nursery, we are unable to accept commercially bought cakes from parents/carers for their child’s
birthday. Very often these cakes cannot guarantee ‘nut free.’ Our school policy is for the children to
experience the pleasure of baking and decorating their own cake to share with their friends.
Staff have attended the appropriate Hygiene courses and have gained Elementary Food Hygiene
Certificates. Food is stored appropriately and consumed as soon as possible after purchase. All
aspects of kitchen safety are observed.
Children are encouraged to use suitable cutlery in a safe manner and with consideration for others.
All children will wash their hands before eating snack.
Scottish Milk and Healthy Snack Scheme
The Scottish Milk and Healthy Snack Scheme will replace the UK Nursery Milk Scheme in Scotland
with effect from 1 August 2021. The new Scheme is underpinned by the Milk and Healthy Snack
Scheme (Scotland) Regulations 2021 which came into force on 21 March 2021. This scheme is
designed to improve the health and wellbeing of children.
What will each child be entitled to receive?
The scheme will fund a daily portion of milk (or approved non-dairy alternative) and healthy snack (a
portion of fruit or vegetables) for children who spend 2 hours or more in an Early Learning and
Childcare setting.






189mls (1/3 pint) - or a 200ml container- of plain fresh cow’s milk (whole milk for children 1
year and over, including the option of semi-skimmed milk for children 2 years and over)
or, where children cannot consume cow’s milk for medical, ethical or religious reasons, plain
fresh goat or sheep milk (whole milk for children 1 year and over or to include semiskimmed milk for children 2 years)
or where children cannot consume cow's milk, goat's milk and sheep's milk for medical,
ethical or religious reasons a specified unsweetened calcium-enriched non-dairy alternative;
AND a healthy snack portion (fruit or vegetables) per child per day.
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Sickness
Please do not be persuaded by an unwell child that – “they want to come to school.”
Bringing a sick child to school puts all the other children and staff at risk. Children
should not attend school for 48 hours after the last bout of any vomiting or
diarrhoea.
Please contact the school office (Tel. 01224 261700) if your child is unable to attend nursery. Although
clearly unwell, children may plead with their parents to be allowed to go to nursery. Please do not
bring a child to nursery if s/he is ill. The child will find it difficult to cope and infections, such as the
common cold can spread rapidly. If a child is suffering from sickness/ diarrhoea s/he must be
clear of symptoms for at least 48 hours before returning to nursery.
Medication
Procedures for supporting pupils with medical needs and who may require medication during
school hours.
Short term medical needs
Children with short term illness, whilst well enough to attend nursery, but who still require taking
treatment, if at all possible parents/carers should arrange the timing of treatment so that it can be
taken at home - that is before and after nursery. Parents should ask the prescribing doctor or dentist
about this.
Long term medical needs
Children with long term medical conditions (e.g. asthma, cystic fibrosis, diabetes who require either
regular medication to control their condition and/or occasional treatment during attacks or relapses)
should talk to a member of staff and complete relevant permission forms.
Administering Medication
Every effort will be made to help children who have a medical condition to access
all
aspects of the nursery experience. In certain cases, this may require staff to
participate in training designed to equip them with the necessary skills and knowledge about the
child’s medical condition and their role in any treatment. This will be discussed with parents/carers
and the School Health Team (doctor and/or nurse). It may be appropriate to devise a written health
care plan involving parents/carers and the relevant health care professionals.
In all cases where a child requires medication to be given during nursery, parents should
complete written instructions on the amount and frequency of dosage, and sign authorisation
to administer such medication.
Forms are available from Nursery staff.
Please note there is no legal duty that requires education staff to administer medication; this
is an entirely voluntary role.
Parents/carers have prime responsibility for their child’s health and should provide nursery with
information about their child’s medical condition.
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Covid-19
Parents/Carers
 Look out for any symptoms of Covid-19 within your household
 Before leaving for nursery, if you can, take your child’s temperature (should be less
than 37.8°C).
 Make sure your child only brings into nursery what is allowed – spare clothes, waterproof
clothing for outdoors and a water bottle
 Health and Safety procedures are in place to protect everyone in school
 Only school staff are permitted to enter the school building
 All areas will be aired, cleaned and disinfected daily
 Start times and pick-up times will be staggered
Set procedures will be followed in cases of suspected infection: the child will be
isolated in a designated room, supervised by an adult wearing appropriate PPE, until
collected by parent/carer
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Accidents
Young children fall or trip indoors and outdoors. Staff make every effort to ensure the learning
environment is safe and free from hazards. Staff are extremely vigilant but cannot always prevent
accidents from happening. When a child is hurt staff will comfort and attend to the child. An accident
report form is completed and kept in nursery; a copy will be given to the parent/carer.
If staff deems the injury to be serious the parent/carer is contacted as soon as possible.
On some occasions, a child may hurt themselves but continue playing or shrug the injury off. For
example, two children may bump heads. Please help us to keep all the children safe and
encourage your child to always come and tell a member of staff whenever they hurt themselves.
Even if it seems a minor injury. This allows staff to assess the injury and take appropriate action if
necessary.
Tooth Brushing – Childsmile!
Childsmile aims to improve the oral health of children in Scotland and reduce health
inequalities. At Sunnybank School and Nursery, our tooth brushing programme
begins in the nursery and continues through to the end of Primary 2. All of the
children are given their own toothbrush and toothpaste. Supervised tooth brushing
takes place in the classroom straight after lunchtime. There will be communication which will be sent
to parents and carers, directly from Childsmile.

Runny Noses
As I’m sure you can imagine, we have many runny noses throughout the school year.
We would thoroughly appreciate it if you could provide a box of tissues on occasion to
encourage the best possible hygiene in class.
Sun Care
We go outside to play as often as we can. Please, as part of the “getting ready for nursery routine”,
apply sunscreen to exposed areas of your child’s skin, especially in summer time, and even on the
duller days which can quickly become bright and strong with sunshine
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ACHIEVING
Nursery Curriculum
Playing and Learning
The nursery team value working in partnership with parents and carers to support children’s learning.
Until now you have been your child’s main teacher and now that your child is entering Nursery you
will continue to play a major role in your child’s learning. During your child’s year/s in Nursery we
aim to provide opportunities for you to become familiar with the Nursery curriculum through open
sessions and information meetings. You may wish to access information through the internet
https://education.gov.scot/scottish-educationsystem/Early%20learning%20and%20childcare%20(ELC)
In nursery, staff use their knowledge of your child’s interests and development needs and the
guidance from A Curriculum for Excellence to plan learning experiences. In nursery, as in all areas of
the school, we aim to encourage our children to become





Successful Learners
Confident Individuals
Responsible Citizens
Effective Contributors.

In order to develop these four capacitates our children participate in active learning. Active learning
is learning which engages and challenges children’s thinking using real life and imaginary situations.
It takes full advantage of the opportunities for learning presented by:






Spontaneous play
Planned, purposeful play
Investigating and exploring
Events and life experiences
Focused learning and teaching

Our approach is a child centred one where the children are encouraged to take ownership of their
learning. We listen to the views of our children and their interests and choice of activities influence
the learning and teaching which take place in our nursery. Most of all we aim for learning to be active
and fun!
All children are entitled to a broad and balanced curriculum where pupils will be involved in
experiences relating to
Health and wellbeing
Languages
Mathematics
Social Studies

Sciences
Technologies
Expressive Arts
Religious and Moral education

At the nursery stage and in primary one most children will be working on the Early level experiences
and outcomes. This level identifies a range of learning experiences that children should encounter
and identifies knowledge and skills that the pupils may accomplish.
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Pupils will have access to a wide variety of materials both in the classroom and outdoors. We use all
opportunities to support learning- snack, tooth brushing, having conversations, tidy up
time…everything!
For children to be eager learners and for them to be receptive to new experiences each child needs
to feel safe and secure. Nursery staff therefore take time to develop a happy relationship with each
child and build their self-esteem. This in turn enables each child to have confidence and appreciate
the pleasure in learning.
Therefore, we place an emphasis on Health and wellbeing.
In nursery the children will learn about
 healthy eating
 the importance of daily physical activity and the joy this brings
as well as participating in a wide range of energetic activity

their body and what it can do

making choices and decisions

keeping safe and ways of seeking help

feelings, and to recognise what makes them feel a certain way.
Exploring appropriate ways of showing emotions and learning coping skills.

friendship, the need for sharing, caring, fairness and equality.
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In Literacy the children
 develop skills in listening and talking and learn to ask questions
 enjoy exploring the patterns and sounds of language
 enjoy choosing stories and listening and watching a wide variety of these
 invent their own stories and act these out
 use a range of tools to record their ideas through drawing and mark making
 use signs and books to find useful information
In Numeracy the children have many practical experiences to








develop their understanding of time through daily and weekly routines
develop their understanding of size and use appropriate vocabulary to describe- small, tall, thin
etc.
compare sizes through measuring
develop skills in matching and sorting
develop their understanding of quantity and learn about numbers and what they represent
count on and back
develop their recognition of coins and an understanding that it is used to buy items
In Expressive Arts we endeavour to recognise and nurture each child’s creative talents.
Children will









 have opportunities to experience and be inspired by the arts through first hand
experiences
appreciate the culture of Scotland and the wider world
have opportunities to experiment with and enjoy music, singing, dancing and playing
percussion
respond to the work of artists and share their ideas with others
express their ideas through movement, singing, dancing, role play and art work
learn new skills and techniques
record their observations and ideas using a range of art materials and tools
participate in presenting and performing their own work

In Religious and Moral Education, the children






are supported to develop an understanding of what is fair and unfair and the importance of
caring, sharing and cooperating
become familiar with some of the main features of some world religions through the telling of
stories and the use of music, poems and pictures
develop an awareness of the importance of celebrations, festivals and customs in people’s
lives
begin to have an awareness of their own beliefs
show respect for their own and others beliefs

In Science the children are encouraged to






be curious and explore
develop skills in observing
learn about living things and begin to appreciate how they depend on each other
grow and care for plants
learn about the human body and how it works
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know the five senses and use them to explore the world around them
investigate water and its properties
use a variety of toys and appliances and think about what makes them work and begin to learn
about forces and energy
observe the changing sky, the sun, moon and stars
learn and practise safe habits around electrical items
explore and experiment with making sound
recognise similarities and differences in humans
explore a variety of materials and identify their features

In Social Studies the children will learn about












the local environment and interesting features
the services and shops that are available locally
the community in which they live and the different roles people play and how they can help
the weather and its effects; the seasons
the wonder of nature and the different environments
using a variety of sources to find information- books, maps, the internet, asking questions
the variety of foods that are available and where they come form
the heritage of Scotland and the Scottish culture
the past through stories, broadcasts, handling items or images
taking responsibility for their actions and learn to make decisions
making choices

In Technology the children will






enjoy playing with and exploring a range of technology - programmable toys, the computer, the
internet, the phone, cameras etc.
learn skills to use technology appropriately
recognise the ways in which we use technology everyday and appreciate how technology can
help us
design and construct models using a variety of construction equipment and solve problems
work with others to share ideas and communicate using technology
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Equal Opportunities and Inclusion
In line with Aberdeen City Council policy, we are committed to a policy of multicultural and anti-racist
education.
Activities that encourage cultural awareness are integrated into various learning contexts, especially
in the use of books, jigsaws and posters, in role play, in preparing foods from different cultures and
celebrating religious and cultural festivals.
We encourage girls and boys to participate equally in all activities and learning experiences, taking
care that particular activities do not become associated with boys or girls
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NURTURED
As a school, we are a nurturing school. We follow the six principles of Nurture which are noted below.

The Six Principles of Nurture

1.
2.
3.
4.
5.
6.

Children's learning is understood developmentally
The classroom offers a safe base
The importance of nurture for the development of wellbeing
Language is a vital means of communication
All behaviour is communication
The importance of transition in children's lives
Ref: Lucas, S., Insley, K. and Buckland, G. (2006)
Nurture Group Principles and Curriculum Guidelines Helping Children to Achieve,
The Nurture Group Network

What does this mean for you and your child?
In order to meet each child’s individual needs we recommend a gradual
progression towards attending a full session in nursery.
The first week is ‘settling in’ week. The staff will advise you how long your
child ought to stay. Most children settle in very quickly, but occasionally a
child becomes clingy or fretful and does not want to be left. Don’t be upset
or alarmed if this happens. Very often a child’s tears disappear as soon as the parent or carer has
gone and the child is being occupied in a task with the support of one of the staff. Please be reassured
that if distress was lasting we would get in touch with you.
Sunnybank School and Nursery were awarded the UK Nurturing Award in December 2018.
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ACTIVE
Outdoor Play Policy
Sunnybank nursery emphasis on outdoor play, ensuring that the children are
actively involved in physical activities, this benefits the children to become
healthier, happier and more physically competent when playing outdoors.
Outdoor play considers the provision of opportunities for children to connect to
different skills, ideas, knowledge and materials which promotes social learning,
creativity and problem solving skills.
Our overall rationale of outdoor play at Sunnybank nursery is to ensure that the children are offered
a wide range of activities while accessing the outdoor areas. We thrive on providing movement as it
is a child’s most natural form of expression and should be an essential part of their everyday
experience. The growth and development of the brain, body and feelings are inseparable and in
today’s world where children no longer have the freedom to wander, make a noise, and enjoy
boisterous play as they once did, it is even more important. We ensure we provide a carefully
planned environment, providing opportunities for ’risky freedom’, this helps all children to find out
about themselves and their capabilities. It also helps develop self-confidence, independence and
lays the foundations for a healthier life.
The opportunity to play outside, throughout the year, in all different kinds of weather is as important
as playing inside. Nearly everything that is provided inside can be provided outside and some of the
best learning can only happen outside. For many children, the learning that happens outdoors is the
most important.
Our aim is to promote enthusiasm, enjoyment and confidence while developing each child’s
physical skills and abilities.
Our objectives are to provide a well-balanced programme of activities to support the physical
development, health and well-being of children. Our outdoor learning environments provide a range
of opportunities, sufficient space, time and resources to allow time for effective physical
development time, opportunity and support for children with motor impairment or physical disabilities
in partnership with outside agencies.
At Sunnybank nursery we ensure that children have access to outdoor play every day, all year
round. A daily health and safety check of the garden area and equipment is carried out before
taking the children out and any defects are removed. We ensure that children are dressed
appropriately for the weather conditions, providing water proof suits and wellington boots for those
that need them.
When Planning and organising the outdoor environment Sunnybank practitioners ensure they meet
the Early learning Experiences and Outcomes. “As a child, I play outdoors every day and regularly
explore a natural environment.”
1.32 Health and Social Care Standards 2018
Through play in a secure environment with effective adult support, children can:





Explore, develop and represent learning experiences that help them make sense of the
world;
Practise and build up ideas, concepts and skills;
Learn how to control impulses and understand the need for rules;
Be alone, be alongside others or cooperate as they talk or rehearse their feelings;
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Take risks and make mistakes;
Think creatively and imaginatively;
Communicate with others as they investigate or solve problems;
Express fears or relive anxious experiences in controlled and safe situations.

Sunnybank nursery ensures that Equality of opportunity outside is covered by the following:




Ensuring that all children have the ability or support to play and explore in the outdoor area.
Monitoring how children use the outdoor area
Respect for cultural issues, e.g. clothing

It is not possible to refuse a child to access outdoor play during the nursery session. The only
exception would be for a child with a care plan, where medical advice has recommended limited or
restricted time outside. “We want all of Scotland’s children and young people to have the
opportunity to experience the joys of movement, and the social, emotional and physical wellbeing
that comes through play”
A More Active Scotland, Scottish Government
Related documents and information for early years…
http://www.careinspectorate.com/images/documents/3091/My_world_outdoors__early_years_good_practice_2016.pdf
https://www.playscotland.org/
https://education.gov.scot/media/3bjpr3wa/realisingtheambition.pdf
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RESPECTED
We always promote a respectful relationship and culture between children, staff, parents and the
wider community.
In nursery, staff use their knowledge of your child’s interests and development needs. To help us
achieve our aims for learning we use Curriculum for Excellence, GIRFEC (Getting It Right For Every
Child), Health and Social Care standards, the Scottish Government ‘Building the Ambition’ document
and their self-evaluation guide “How Good is our Early Learning and Childcare”. We aim to ensure
that every child should experience a broad education which develops skills for learning, for life and
work, with a real focus on literacy and numeracy and promoting an active and healthy lifestyle.
In nursery, we involve children in the planning for learning using mind maps and also in the
evaluation of their learning. Staff and children create ‘floor books’ and use this information to ensure
that the learning experiences we provide for your child will stimulate their natural curiosity to ask
questions and find solutions. Practitioners support children share their ideas and opinions in
nursery. This supports the children to feel confident, take ownership and have opportunities to lead
their learning
Staff team encourage the children to try out their ideas and provide them with the materials they
need for what they want to achieve. The children are encouraged to develop their own story-making
skills and to enjoy performing to one another and to their parents.
We keep parents and carers informed of planned learning experiences through our website, Twitter,
mind map displays, displays of children’s work and by the children’s Interactive Learning Diary
(ILD).
In nursery, as in all areas of the school, we aim to encourage our children to become





Successful Learners
Confident Individuals
Responsible Citizens
Effective Contributors

In order to develop these four capacities our children participate in active learning. Active learning is
learning which engages and challenges children’s thinking using real life and imaginary situations. It
takes full advantage of the opportunities for learning presented by:






Spontaneous play
Planned, purposeful play
Investigating and exploring
Events and life experiences
Focused learning and teaching

Our approach is a child centred one where the children are encouraged to take ownership of their
learning. We listen to the views of our children and their interests and choice of activities influence
the learning and teaching which take place in our nursery. Most of all, we aim for learning to be active
and fun!
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RESPONSIBLE
Attendance
Although nursery is non-statutory, children are encouraged to attend every day and be punctual.
Regular attendance enables your child to be familiar with the nursery routines and encourages a
sense of belonging. If you know your child will be absent, please inform nursery staff in advance if
possible, or telephone the school at your earliest convenience. These rules are in place to keep your
child safe. After a week of non-explained absence, a member of SMT will contact your Health Visitor
to inform them of the absence.
Clothing
Please name all items of clothing. There is no insurance cover for lost items.
Your child will require:
 Slip-on gym shoes to wear in the classroom and for gym.
 A warm coat or jacket because the children go outdoors most days.
 A change of clothes - pants, socks, tracksuit bottoms etc. for those "little accidents" (Clothes
should be left in a bag at your child's peg.)
All clothes fastenings should be easy for small fingers to cope with as we encourage children to be
independent when dressing and going to the toilet. For safety reasons it is advisable that children do
not wear jewellery.
Please dress your child appropriately for the weather conditions since nursery activities take
place outside in all seasons.
Praise and Positive Behaviour Management
All young children respond favourably to praise and recognition, along with clear, firm but fair
boundaries. Our staff will deal with your child in a kind and caring manner. Similarly, the children
are encouraged to treat each other and adults with respect and to be kind and caring.
We ask that parents co-operate with us in encouraging children, by offering praise when their child
copes with a difficult situation, achieves a goal, masters a new skill or behaves well.
Our behaviour policy is available to view at our Parents’ Station in the nursery corridor..
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INCLUDED
Parents and Home/School Communication
We consider our daily contact with you to be vitally important – time for
us both to exchange information – for the benefit of your child. Please
don’t rush away! It is helpful to share with staff any special events, or
problems, happening out-with school – weddings, deaths, family splits
etc. If we are informed we can help your child should they become
unsettled. Please use the Reading Homework Diary or Class Dojo that
your child will receive, to note down any queries/concerns if you cannot
see the teacher at the end of the day.
English as an Additional Language (E.A.L.)
We have support from the EAL service. They support children with talking and listening. We have,
and value, the many different languages being spoken at Sunnybank. We believe it adds to the
culturally diverse and vibrant nature of the school. If any pupils are struggling in their understanding,
we do our best to ask an older pupil to come and translate, if/when necessary.
Additional Support Needs (A.S.N.)
We at Sunnybank, aim to identify and support any additional support needs children may have, be
it social, emotional, behavioural or academic, short or long-term. If you feel your child is requiring
further support in any of these areas, please speak to the keyworker in the first instance.
Welcoming and Including Parents
Finally, this induction is not simply all about your child! As parents, you are a hugely valued part of
the school community – you have been your child’s first teachers and provide the main role-model
in their lives. It therefore makes sense that we work together as much as possible.
Parent Council
Sunnybank School has an active Parent Council (Parent Voice), which relies on the support of every
parent in the school. You are a member of the Parent Forum and will receive regular updates on its
activities. Please try to help by becoming involved and supporting organised events. Minutes of
their meetings can be viewed on our website.
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Transition to Primary One
Transfer from nursery to primary can be a big step for children who are entering a new environment
but we try to make the transition smooth, gradual and happy. The nursery is very much part of the
school and the children are used to going to the library or dining hall for activities.
In the summer term the children will be introduced to the playground at morning interval or during the
school lunch break, under the supervision of nursery staff.
Activities will be organised by our Depute Head Teacher as a preparation for starting school.
The primary one teacher(s) will visit the children in their nursery and all the children will visit their
‘new’ school/classroom. Induction meetings and visits are arranged for parents. Effective
communication between parents, staff and children aids a smooth transition.
Arrangements will be in place to enable children entering primary one from other settings to become
familiar with the school and staff. Similarly, arrangements will be made for those nursery children who
will move to another school for primary one.
When your child entered nursery, it was a gradual process. This also takes place for entry to primary
one. Children start in small groups to allow the teacher and children to get to know each other and
become familiar with the routines in primary one.

Deferred and Early Entry to School
Some children may benefit from another year in nursery although they may be old enough to go to
school. This is known as Deferred Entry.
Children who have their 5th birthday in January or February have the right to choose to defer entry to
school if parents feel another year at nursery will be of significant benefit.
Children whose birthdays fall between August and the end of December may choose to defer entry if
this is deemed to be in the best interests of the child. A formal process will have to be undertaken to
gain approval for this.
Early entry to Primary One will be permitted if the authority considers that it would be appropriate to
the child’s aptitude and ability. Information on Deferred Entry and Early Entry to school may be
obtained from the Head Teacher or Depute Head teacher.

-20-

Sunnybank School and Nursery Complaints Procedure
In line with Aberdeen City Council’s Complaints Procedure, if you have a concern or complaint you
should follow the stages listed below:

Stage 1

Contact the Head Teacher as soon as possible to inform her of your complaint.

Stage 2

Write a letter to:
Service Manager
Marischal College
Business Hub 13
Level 2 North
Aberdeen
Or contact:
The Care Inspectorate
Johnstone House
Rose Street
Aberdeen
AB10 1 UD

Stage 3

Contact:
Scottish Public Services Ombudsman
0131 0115378 Scottish Public services Ombudsman

Under the Scottish Public Services Ombudsman Act 2002 members of the public have the right to
complain to the Public Services Ombudsman about services that they receive from public bodies,
including local authorities.
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IMPORTANT DATES FOR SESSION 2021-2022
Further information for sessions after 2021-2022 can be found on
Aberdeen City Council Website: http://www.aberdeencity.gov.uk/

Term 1
16 August 2021 to 8 October 2021


In-service day - Monday 16 August 2021
Term starts - Tuesday 17 August 2021
September holiday - Friday 24 September to Monday 27 September 2021
 Term ends - Friday 8 October 2021
 October holiday - Monday 11 October to Friday 22 October 2021




Term 2
25 October 2021 to 21 December 2021




Term starts - Monday 25 October 2021
 In-service day - Friday 19 November 2021
 Term ends - Tuesday 21 December 2021
Christmas holiday - Wednesday 22 December 2021 to Wednesday 5 January 2022

Term 3
6 January 2022 to 1 April 2022




Term starts - Thursday 6 January 2022
 Mid-term holiday - Monday 14 February 2022
 In-service day - Tuesday 15 February 2022
 In-service day - Wednesday 16 February 2022
 Term ends - Friday 1 April 2022
Spring holiday - Monday 4 April to Friday 15 April 2022

Term 4
18 April 2022 to 2 July 2022


Term starts - Monday 18 April 2022
 May Day holiday - Monday 2 May 2022
 In-service day - Tuesday 3 May 2022
 Term ends - Friday 1 July 2022

Booklet correct at time of printing. Due to COVID-19 further changes may have to be made.
These will be communicated to you when appropriate.
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